PART || DEPARTMVENT OF HUVAN RESOURCES DEVELOPMENT 2.051
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M ni mum Qual i fication Specifications
for the C ass:

ASSI STANT BOATI NG AND OCEAN RECREATI ON DI STRI CT MANAGER
(ASST BOAT&OCEAN RECR DI ST MCR)

Prerequi site Know edge and Abilities Required:

Knowl edge of: Basic requirenents for the safe operation of
seagoil ng vessels and boating requirenents in harbor facilities.

Ability to: Understand and apply federal and State | aws,
rul es and regulations pertaining to boating and ocean recreation
activities; assist in the operation of a district-w de boating
and ocean recreation program identify problens, gather and
anal yze facts, draw sound concl usi ons, and nake appropriate
recommendati ons; establish and maintain effective working
relationships with individuals, groups and representatives of
gover nment agenci es, busi nesses, organizations and the general
public; prepare clear and concise reports; speak effectively
before groups and individuals; and safely operate a small boat
and a notor vehicle.

Basi ¢ Educati on Requirenent:

Graduation froman accredited four (4) year college or
university with a bachelor’s degree. Excess work experience as
descri bed under the Experience Requirenents bel ow, or any other
progressively responsi ble adm ni strative, professional or
anal ytical work experience which provided know edge, skills and
abilities conparable to those acquired in four (4) years of
successful study while conpleting a college or university
curriculumleading to a baccal aureate degree may be substituted
on a year-for-year basis. To be acceptable, the experience nust
have been of such scope, level, and quality as to assure the
possessi on of conparabl e knowl edge, skills and abilities. The
education or experience nust also denonstrate the ability to
wite clear and conprehensive reports and ot her docunents; read
and interpret conplex witten material; and sol ve conpl ex
problens logically and systematically.

Experi ence Requirenents:

Except for the substitutions provided for in this
specification, applicants nust have had progressively responsible
experience of the kind and quality described in the statenents
bel ow and in the anobunts shown bel ow.
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CGeneral Experience: Two and a half (2-1/2) years of

progressively responsi bl e professional work experience which

i nvol ved gat hering, evaluating and anal yzing facts and ot her
pertinent information required to resolve problens and/or to
determ ne and recomend appropriate courses of action. Such
experience nmust have denonstrated the ability to elicit
information orally and in witing, apply problem sol ving nethods
and techniques, identify alternatives, use judgenent in

determ ning appropriate alternatives, and prepare clear and
concise witten reports and recomendati ons for action.

O the two and one-half (2/1/2) years of experience
descri bed above, at |ease one (1) year nust have invol ved
experience in a small boat harbor or related marine program which
involved the interpretation and application of rules, regul ations
and procedures; identifying and resol ving problenms and conducti ng
studies on nmarine or boating related activities involving the
safe use of ocean waters, navigable streans, and beaches; and
nmoni toring and eval uating prograns and activities concerned with
the safe operation of marine vessels in and around harbors to
ensure efficient and effective operations and neeting of goals
and obj ecti ves.

Substituti ons All owed:

A master’s degree froman accredited college or university
may be substituted for one (1) year of the General Experience,
but not for the marine/boating experience.

Supervi sory Aptitude Required:

Appl i cants must possess supervisory aptitude. Supervisory
aptitude is the denonstration of aptitude or potential for the
performance of supervisory duties through successful conpletion
of regular or special assignnments which involve sonme supervisory
responsibilities or aspects; by serving as a group or team
| eader, or in simlar work in which opportunities for
denonstrating supervisory capabilities exist; by the conpletion
of training courses in supervision acconpani ed by application of
supervisory skills in work assignnments; or by favorable
apprai sals by a supervisor indicating the possession of
supervi sory potenti al .

Li cense Requirenent:

Type 3 or higher State of Hawaii Mtor Vehicle Driver’s
Li cense.
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Qual ity of Experience:

Possession of the required nunber of years of experience
will not initself be accepted as proof of qualification for a
position. The applicant's overall experience nust have been of
such scope and |l evel of responsibility as to concl usively
denonstrate that he/she has the ability to performthe duties of
the position for which he/she is being considered.

Sel ective Certification:

Speci al i zed know edge, skills and abilities nmay be required
to performthe duties of sone positions. In such positions,
certification may be restricted to eligibles who possess the
pertinent experience and/or training required to performthe
duties of the position.

Agenci es requesting selective certification nmust show the
connection between the kind of training and/or experience on
whi ch they wish to base selective certification and the duties of
the position to be filled.
Tests:

Applicants may be required to qualify on an appropriate
exam nation

Physi cal and Medi cal Requirenents:

Appl i cants must be physically able to perform efficiently
and effectively, the essential duties of the position which
typically require the ability to read without strain printed
material the size of typewitten characters, glasses permtted,
and the ability to hear the conversational voice, with or wthout
a hearing aid, or the ability to conpensate satisfactorily.
Disabilities in these or other areas will not automatically
result in disqualification. Those applicants who denonstrate
that they are capable of perform ng the essential functions of
the position will not be disqualified under this section.

Any condition which would cause applicants to be a hazard to
t hensel ves or others is cause for disqualification.

Any disqualification under this section will be nade only
after a review of all pertinent information including the results
of the medical exam nation, and requires the approval of the
Director.
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Ment al / Enoti onal Requi renents:

Al l applicants nust possess enotional and nental stability
appropriate to the job duties and responsibilities and working
condi ti ons.

This is the first mninmumqualification specification for
t he cl ass ASSI STANT BOATI NG AND OCEAN RECREATI ON DI STRI CT MANAGER
(ASST BOAT&OCEAN RECR DI ST MER)

DATE APPROVED:

JAMVES H. TAKUSH
Director of Human Resources Devel opnment



